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padoThl 001ero coopanusi paborunkoB MAOY «COLI Ne 14

1. O01ue mo10KeHu s

1.1. Hacrosumii pernameHT pa3zpaboTaH B cooTBeTCTBUU C DenepaabHbIM 3aKOHOM
o1 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit denepanun», ycrapom MAOY
«COIII Ne 14y.

1.2. PermamMeHT ycTaHaBIUBAeT MOPSJIOK OPraHU3AlMU JIEATEIHPHOCTH O00Mmero coOpaHus
pabotHrkoB MAOY «COII Ne 14y (manee — obOpa3oBaresibHasi OpraHU3aIus).

1.3. O6mee coOpanne pabOTHUKOB SIBISETCS IMOCTOSHHO JICWCTBYIOIIMM KOJUICTHATBHBIM
OpraHoM YyHOpaBJeHHs o0Opa3oBaTeldbHON opraHuzauuu. B coctaB obmero coOpaHus
pabOTHUKOB BXOJAAT PaOOTHUKH, JUIsI KOTOPBIX paboTa B 0Opa30BaTEIbHOM OpraHu3aluu
SBJISICTCS. OCHOBHOM.

2. Opranu3anus padoTbl 001mero coopanusi padOTHUKOB

2.1. TlepBoe 3acemanue o0mero coopanusi pabOTHUKOB TOCIIE €ro CO3JaHMs, a TAKKE IMePBOE
3acejlaHMEe HOBOTO cOCTaBa o0OIIero coOpaHus pabOTHUKOB CO3BIBAETCS PYKOBOIUTEIEM
00pa3oBaTeNbLHON OpraHu3aIliK He no3aHee 7 (ceMu) pabouux JHEH Mocie co3aanus 00IIero
coOpanusi paOOTHUKOB WM H30paHHs HOBOTO cocTaBa oOIIero coOpaHus pabOTHUKOB,
KOTOPBIN BEJIET 3acelaHne 10 N30paHus mpeaceaaTes oomero coopanus pabOTHUKOB.

2.2. PykoBojcTBO OOImMM coOpaHHEM paOOTHUKOB OCYIIECTBISET MpeicenaTeNb. BeneHue
MIPOTOKOJIOB 00IIero coOpanus pabOTHUKOB OCYIIECTBIsIETCS cekpeTapeM. [Ipencenarens u
cekpeTaph 0011ero coopanusi pabOTHUKOB BBITIONHSIOT CBOM 00SI3aHHOCTH Ha OOIIIECTBEHHBIX
Hayajax.

IIpencenarens:



e OpraHU3YeT JAEATEIHHOCTh OOIIETro COOpaHus;

e HMH(POPMUPYET WICHOB OOILIEro cCOOpaHUs O MPEICTOSALIEM 3aCelaHUuU B MOPAJIKE,
npeaycMmoTpeHHoM yctaBoM MAQOY «COII Ne 14y u HacTOSAIUM PETrJIaMEHTOM;

e OpraHu3yeT MOATOTOBKY U MPOBEICHUE 3acelaHus;

e OIIpPENENAET OBECTKY 3aCEIaHuUs;

e KOHTPOJIUPYET BBHINOJIHEHUE PELICHUM.

2.3. 3Bacemanums oOmiero coOpaHusi paOOTHUKOB MPOBOMATCSH  C MEPUOTUIHOCTHIO,
ycta"oBiieHHOU yctaBoM MAOY «COILl Ne 14y,

2.4. 3acenanus obOmiero cobpaHuss pabOTHUKOB MOTYT MPOXOAUTH B opMe KOHGEpeHII-
CBSI3H.

2.5. Ha 3acenanus oOmiero coopanus pabOTHUKOB MOTYT OBITh MPUTJIAIIEHBI TPEICTABUTEIN
yupeauTenisi, OOIECTBEHHBIX OpraHU3alMi, OPraHOB MYHHUIIMIIAIIEHOTO M TOCY/AapCTBEHHOTO
yIpaBieHus: W Apyrue Juua. Jluma, NpuriameHHble Ha 3acelIaHue, TOJB3YIOTCS IPaBOM
COBEIATEIBHOTO T0JI0CA, MOTYT BHOCHTH TPEJIOKCHUS U 3asBJICHHS, Y4YacTBOBATh
B 00CYX/IGHUH BOIIPOCOB, HAXOISAIIMXCS B UX KOMIICTCHITUH.

2.6. Pemenusi, nmpuHATEIE O0OmMM  coOpaHueM  paOOTHUKOB B COOTBETCTBHU
C 3aKOHOJIaTEeJIbCTBOM U B IIPEJIeIax CBOMX MTOJIHOMOUUI, 00s3aTeIbHbI 17151 BceX paOOTHUKOB
00pa3oBaTeNbHON OPTaHU3AINH.

2.7. Pemenus obmiero cobpanusi pabOTHUKOB MOTYT COJAEP)KATh MOPYYECHHs], 00sS3aTeIbHbIE
JUISE WMCTIOJTHEHUS BCEMHM paOOTHUKAaMU 0Opa3oBAaTENLHOW OpraHU3alliu W PEKOMCHIAIUN
y4aCTHHUKaM 00pa30BaTeJILHOTO MpoIiecca.

2.8. Pemenuss oOmero coOpaHuss paOOTHHKOB  JOBOJATCS  JIO CBEACHHS  BCEX
3aWHTEPECOBAHHBIX JIMII HE TMO31Hee 7 (CeMu) paboumx JHEH MoCie MPOIIE/IIero 3aceIaHusl.

2.9. [Ilpencemarenh OTYUTHIBACTCS O JACATEIBHOCTH 00ImIEro coOpaHusi pabOTHUKOB
Ha 3acelaHuU 00111ero coopanus pabOTHUKOB HE PEKe OJTHOTO pasa B IO/,

3. HOpﬂIlOK CO3bIBA OYEPECIAHOI0 001ero COﬁpaHI/lﬂ paﬁoTHHKOB

3.1. Pemenue o mpoBeeHUH OYEepeAHOro OOIIero codOpaHus pabOTHUKOB MPUHUMAETCS
npezcenareneM ooiero coopanusi pabOTHUKOB, KOTOPBINA ONIPeIeTsieT:

e TPOLEAYPY NPOBEICHHS;

e TIOBECTKY 3aceIaHMs;

e JIaTy, BpEMS U MECTO TPOBE/CHHSI;

e TEpEYCHb MATEPHANIOB I MPEABAPUTEIHHOTO O3HAKOMIICHHUS YJICHAMH OOIIEero
coOpaHus paOOTHHUKOB, a TAKXKE TOPSIOK TAKOTO 03HAKOMJICHHS,

e TIOPSOK FOJIOCOBAHUS IO BOIIPOCAM MOBECTKH: OTKPBITOE, TAHHOE MJIH 3209HOE;

e WHBIC BOMIPOCH], HEOOXOAWMEBIE IS TMOJTOTOBKH IMPOBEJICHUS OOIIEro coOpaHus
pabOTHHUKOB.



[Mpencenatens  oOmiero  coOpaHuss PaOOTHHKOB — COTJIACOBBIBACT — C PYKOBOJIUTEIEM
00pa3oBaTeNIbHOM OpraHM3allMy ATy, BPeMs U MECTO IPOBEICHUS OYEPEIHOTO 3acelaHus
ob1ero coopanust pabOTHHUKOB.

3.2. Ilpencenarenp, cekperapb o0mmero coOpanus pabOTHUKOB WMJIM JIMIA, MX 3aMEHSIOIINE,
YBEIOMJISIFOT YICHOB OOLIEro coOpaHusi pabOTHUKOB O JaTe, BPEMEHH, MECTe MPOBEACHHS U
MOBECTKE 3ace/laHus He TI03iHee ueM 3a 7 (ceMb) pabodux JHEH 10 AaThl €ro MPOBEACHUS.

3.3. Pemienue o mpoBeIeHUH OYEPETHOTO OOIIEro coOpaHusi paOOTHUKOB BpydaeTcs WICHAM
obmiero cobpanusi paOOTHUKOB JIMYHO WJIM HAMPABIISIETCS TOCPEACTBOM 3JIEKTPOHHOM WU
WHOU CBSI3HM, 00CCIICYMBAOIICH ayTEHTHYHOCTh MEPEAaBaeMbIX U MPUHUMAEMBIX COOOIICHHH
U MX JIOKyMEHTAJIbHOE OATBEPKICHHUE.

3.4. JlonogHUTEIbHBIE MPEIUIOKEHUST B IOBECTKY 3aceJaHHs O4epeqHOro olmiero codpanus
paOOTHHKOB MOTYT OBITh BHECEHBI 4WICHaMH OOIIero coOpaHus pabOTHHUKOB B CPOK
He mo3aHee yeM 3a 3 (Tpu) pabouyux AHS 10 AaThl €r0 MPOBEICHHUS.

4. Tlopsinok co3bIBa BHEOUEPETHOTO 0011ero codOpaHusi pa0OTHHKOB

4.1. Co3bIB BHEOUYEPETHOTO O0OIIero codOpaHusi paOOTHUKOB OCYIIECTBISETCS B CIydasx,
npeaycMoTpeHHbIX yctaBoM MAOY «COILLL Neo 14y,

4.2. TlpemnoxeHHe O CO3bIBE BHEOUYEPETHOTO OOMIEr0 COOpaHus pPaOOTHUKOB JOJIKHO
COZEPIKATh:

e APryMEHTHUPOBAHHOE OOOCHOBAaHWE HEOOXOJMMOCTH IPOBEICHHUS BHEOYEPEITHOTO
o01m1ero coopanusi pabOTHHUKOB,

e TIPOCKT MOBECTKH 3aCEIaHus;

e TpearnojaraeMyro 1aTy BHEOUEPETHOTO 001Iero coopanusi pabOTHUKOB,;

e TIEPEUCHb HMHUIMATOPOB TMPOBEACHUS BHEOYEPETHOTO  00Iero coOpaHus
pabOTHHUKOB.

43. [IlpemnoxkeHue 0 CO3bIBE  BHEOUEPEAHOro  oOmIEro  coOpaHus  ImepepaeTcs
HETIOCPE/ICTBEHHOT0 B KaHIIEISIPHIO 00pa3oBaTelbHON opraHu3anuy He mo3aaee 10 (mecsitu)
pabouux AHEW 10 JaThl MPEAINoJaraéMoro BHEOUYEpPEeIHOro oOIero coopaHusi pabOTHUKOB,
B CITydae €CIM WHHUIMATOPOM BHEOYEPETHOro o0mero codpaHus pPaOOTHHKOB SBISETCS
He TnpejceaaTeNb o01ero coopanusi pabOTHUKOB.

4.4. Tlpencenatenb, cekpeTaph OOIIET0 cOOpaHusl PaOOTHUKOB WJIM JIWIA, X 3aMEHSIOIINE,
YBEIOMIISIFOT YJIEHOB OOIIero coOpaHusi paOOTHHKOB O BHEOUEPEIHOM OOIIEeM COOpaHuu
pabOTHUKOB ITyTEM BPYUYCHUS WJIM HAIPABICHUS TIOCPEICTBOM DJICKTPOHHON WIIH HHOH CBS3H
MPEJIOKEHUS] HHUIIMATOPOB BHEOYEPETHOTO OOIIEro coOpaHus, a TakKe YBEIOMIICHUS
0 JaTe, BPEMEHH, MECTE€ M IOBECTKE 3acelaHus He mo3aHee 4yeM 3a 3 (Tpu) pabouux mHS
710 JIaThl €T0 MPOBEICHUS.

[Mpeacenatens  oOmiero coOpaHust pPaOOTHUKOB — COTJIACOBBIBAET € PYKOBOJHUTEIEM
00pa3oBaTeNIbHOM OpraHW3alliK ATy, BpeMs M MECTO NMPOBEACHHS BHEOYEPETHOrO OOILIEro
coOpaHusi pabOTHHUKOB.



4.5. JlomosHUTENbHBIE TPEAJIOKEHUS B MOBECTKY 3aceJaHus BHEOYEPEIHOTO OOIIero
coOpaHus paOOTHMKOB MOT'YT ObITh BHECEHBI WICHAMH 00111ero coOpaHus pabOTHUKOB B CPOK
He mo3aHee yeM 3a 3 (Tpu) pabouyux AHS 70 AaThl €r0 MPOBEICHHUS.

5. lokyMeHTAaIus1 0011ero coopanmusi

5.1. 3acemanus oOmiero coOpaHus pPabOTHUKOB OGOPMIAIOTCS MPOTOKoJaMH. IIpoTokomn
3aceiaHus 00MIero coopaHusi pabOTHUKOB COCTaBIsIeTCs He mo3aHee 5 (maTu) pabounx THEH
Mocje €ro 3aBeplieHHs] B JABYX OJK3EMIUIApax, IOJIMUCHIBAEMBIX €ro TmpejiceaareieM
U CeKpeTapeM.

5.2. TIpoTOKOJI COCTABISETCS B COOTBETCTBHH C OOIIMMH TPEOOBAHUSMU JICTIONPOU3BOJICTBA,
YCTaHOBJICHHBIMH B 00pa30BaTEILHON OpraHU3alliy, C YKa3aHUEM CIIEAYIOIINX CBEICHHIA:

e KOJHNYECTBO pa60THI/IKOB, MIPHUHABIINUX y4acCTue B 3aC€1aHUU, OTMETKa
0 COOJTIOIEHUH KBOPYMa,

e KOJHMYECTBO TOJOCOB «3a», «IIPOTHBY» H «BO3IEPIKAICH» II0 KAKIOMY BOIPOCY
NIOBECTKH 3aCellaHus;

e peuieHue oOmEero coOpaHusi paOOTHUKOB IO KAXKJIOMY BOINPOCY IOBECTKHU
3aceJaHusl.

HYMepaI_II/ISI IIPOTOKOJIOB 06Iuero CO6paHI/I${ pa6OTHI/IKOB BCACTCA OT Ha4daJia y‘IC6HOl"0 roja.

5.3. B ciiywae oOHapykeHHsS OIMMOOK, HETOYHOCTEH, HEJOCTOBEPHOTO H3JIOKCHHUS (AaKTOB
B IIPOTOKOJIC 3acelaHus oOmero coOpaHus paOOTHUKOB WIEHBI OOIIEro CcoOpaHHs
pabOTHUKOB BIIpaBe TpPeOOBATh OT MpeacenaTelis ero HW3MEHEHus. B cBow ouepens
npejacefarens o00s3aH TMPUHATH MEphl 0 BHECEHHIO B IMPOTOKON COOTBETCTBYIOIIMX
W3MCHECHHUW W YTOYHEHWH, a TaKKe CJCNIaTh COOTBETCTBYIOIIEE COOOIICHUE Ha CIICAYIONIEM
3aceaHuM 001Iero coOpaHus pabOTHUKOB, BHECS TaHHBII BOMPOC B €r0 MOBECTKY JHS.

5.4. OpuruHassl IPOTOKOJIOB XPAHATCS y JUpPEKTOpa 00pa3oBaTeIbHOI OpraHu3aluu.

5.5. Kmporokony mnpukiaapiBaioTcs Bcsd HMHGMOpMAIMs M MaTepuallbl, a TakKe WHBIE
JIOKYMEHTBI, KaCalolUecs] PEeLICHMS.
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